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MEMORANDUM 

Subject: Establishment Group 'B' - Selection for the post of 'Office 
Superintendent' through Combined Graduate Level Examination-2025 
conducted by Staff Selection Commission- reg. 

It is hereby informed to all the candidates who have been selected for appointment to 
the post of Office Superintendent (in Pay Level-6 as per Pay Matrix of 7 th Pay 
Commission), that they are required to appear on the date and place mentioned as per 
Annexure A. 

2. Further, candidates are required to mandatorily produce the following documents: 

a) Duly filled attested copies of the attestation form in quadruplicate (04 sets in 
Original) which is being enclosed with this letter & is also available on the 
website www .incometaxchandigarh.org. 

b) Character Certificate (proforma enclosed) duly signed by a Gazetted Officer 
(not related to the candidate) not more than three months old (Name of the 

Gazetted Officer to be clearly mentioned). 

c) Medical Fitness Certificate (proforma enclosed) issued by the Civil Surgeon or 
District Medical Officer (Name of the Medical Officer to be clearly mentioned). 

d) One set of self-attested photo-copies of Date of Birth and Educational 
Qualifications certificates along-with originals. 

e) One set of self-attested photo-copies of Physical Disability certificate, Service 

Leaving Certificate (for Ex-Serviceman candidates) and Certificate of Caste in 

case of candidates belonging to Scheduled Caste (SC)/Scheduled Tribe 

(ST)/ Other Backward Class (OBC) (Non Creamy Layer)/ Economically Weaker 

Section (EWS) along with originals in the cases of applicable candidates, in the 

latest format issued by the competent authority. 

t) Certificate relating to claim of age of relaxation, if any. 

g) Submission of station choice proforma (proforma enclosed). 

h) If the candidate is a central/state government employee, he/she may produce 

this letter to his/her Controlling Authority to enable them to provide his/ her 



r 

Inedical examination report alongwith Police Verification Report, Vigilance 

Clearance, No Objection Certificate and Character Certificate (original/attested 

copy) obtained at the time of his/her appointment and bring all these 

document duly verified by current employer at the time of Document 

Verification. 

i) If the candidate had applied for/appeared/cleared any exam or interview in 

other Central/State Government/PSU, provide complete details of the same. 

3. The candidate must fulfill the eligibility conditions for the post as on the crucial 
date(s) advertised by Staff Selection Commission i.e. 04-07-2025 (for claim of 
SC/ST/OBC/EWS/PwBD status or any other benefits) and 01-08-2025 (for essential 
educational qualification and age limit). 

4. Upon verification, if these documents are found to be in order, a provisional 
appointment offer letter may be issued on the conditions specified therein, to which the 
candidate will have to agree & formally submit his/her acceptance. 

S. The candidate is warned that furnishing of incorrect information at any point will 
render him/her liable to disciplinary action/termination of service. 

6. Request for change of the scheduled date of document verification shall not be 
entertained. 

7. After satisfactory verification and issuance of offer letter, candidate shall be sent for 
undergoing Induction Training. 

8. In case, the candidate does not appear for Document Verification during the 
said date, it shall be presumed that the candidate ls not willing to join the service. 
It may be noted that no further opportunity shall be given for the same and the 
dossiers will be returned to the concerned SSC office. 

9. This issues with prior approval of the competent authority. 

10. For any clarification, contact: 

O/o the DCIT(Hq.)(Admin.): 0172-2990335 
Sh. Harveer Singh, Inspector: M.No. 9671763607 
Sh. Mahesh Kumar, Inspector: M.No. 9530708676 
Sh. Gaurav Singh, O.S.: M.No. 8459044973 
Sh. Yogesh Kumar, Tax Assistant: M.No. 8708591547 

Encl. : As above. ~-/lN\ IL&v 
(Ranjan Raj~:J, 

Dy. Commissioner of Income Tax (Hq.)(Admn.) 
0 / o the Pr. CCIT NWR, Chandigarh 

To: 
The selected candidates to the post of Office Superintendent through CGLE-2025 in Income 

Tax Department, North West Region. 


























